UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

HUYEN NAM PO Péc 1ap — Tw do — Hanh phic
S6: 82 /GM-UBND N@m P3, ngay 15 thang 5 nim 2020
GIAY MOI

dw Hdi nghi tap huan sir dung Chir ky so trén phan mém Quan Iy viin ban
va ho so cong viéc (TD-Office) cho can bg, cong chirc cap xa

Thuc hién Cong vin sé 266/UBND-KGVX ngay 06/02/2020 ciia UBND
tinh Pién Bién Vé tang cudng Viéc gii, nhan vin ban dién tir trén dia ban tinh;

Thuc hién Ké hoach sé 1038/KH-UBND ngay 15/8/2019 cua UBND
huyén Nam Po vé tng dung Cong nghé thong tin (CNTT) trong hoat dong cua
co quan nha nuéc huyén Nam P nam 2020; thyc hién Ké hoach sé 258/KH-
UBND ngay 27/02/2020 cua UBND huyén, vé trién khai ung dung chir ky sb
cho cac phong, ban, don vi thugc huyén va UBND cac xa.

Can cu thong bao sb 55/TB-UBND ngay 29/4/2020 cua UBND huyén
triéu tap hoc vién du:‘ Hoi nghi tap huan nghiép vu sur dung hé thong phan mém
quan ly van ban va ho so cong viéc TD-Office;

UBND huyén to chirc Hoi nghi tap huén trien khai Chir ky s6 trén Ho so
cong viéc, cu thé nhu sau:

1. Thoi gian, dia diém:

- Thei gian: 01 ngay, bat dau tir 7h30° ngay 19/5/2020 (thwr 3).
- Pia diém: Tai Nha van hoa xa Na Hy.

2. Thanh phan:

Moi tham dyu khai mac: Tran trong kinh moi cac dong chi Thuong truc
Huyén uy, Thuong truc HDND va lanh dao UBND huyén;

- B/c Cha tich UBND huyén du, phat biéu chi dao Hoi nghi;

- Moi bao cio vién — thuoc Trung tdm Cong nghé thong tin va truyén
thong truc thuoc So TTTT tinh Dién Bién;

- Pai dién lanh dao cac phong: No6i vu, Van phong HDND-UBND, Van
hoa - Thong tin; Trung tam vién thong huyén.

- Thanh phan céc xa tham dy tap huan: Lanh dao UBND x4, 01 dong chi
cong chuc Van phong - Thong ké.

3. Ngi dung:

~ (1)- Huong dén cai dét, cau hinh, st dung thiét bi ky so dién tu; ang dung

ky s0 trén phan mem QLVB&HSCYV va cac van ban st dung chit ky so.



2

(2)- Gigi thieu vé hé thong phan mém Hoi nghi truc tuyén “VNPT
meeting”’; hudng dan ki thuat khai thac, st dung phan mém.
~ Luu y: Khi di dy tap hudﬁ, dé nghi mang theo mdy tinh sdach tay dé cai dat
phan mém va thuc hanh truc tiep trén may tinh.
Noi dung tap huan nay la rat quan trong trong 19 trinh Cai cdch hanh chinh
cua huyén, UBND huyén yéu cau cac thanh phan tham du tap huan day du.
Thua Iénh UBND, Van phong HDND-UBND huyén tran trong kinh moi
cac dong chi tdi du Hoi nghi day du, dang thoi gian, dia diém néu trén./.
Noi nhgn: TL. UY BAN NHAN DAN
- Nhu thanh phan moi; Tk

- LD UBND huyén (b/c);
- Luu: VT.
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